
SNAP Alert Subscriptions (updated 7.2023) 

Adding Alert Subscriptions for SNAP 
1. Once logged into MoJobs, go to “My Staff Workspace” on the Menu, Click  “My Staff Resources:” 

 
 
2. Click  “My Alerts:” 

 
 
3. Click “Modify My Alert Subscriptions:” 
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4. Scroll until you see the section for SNAP Alerts: 

 
 
5. Select the Alerts you would like to receive notifications for by checking the box next to the alert: 

 
 
6. Select the number of days for the alert: 

 
 
7. Select the notification setting: 

 
 
8. Scroll to the bottom of the page and click “Save”: 
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9. The following message will appear:  

 
 
10. Click “Return to My Alerts” 

 
11. Your selected alerts will display: 

 
 
12. To view your alerts, first go back to “My Staff Workspace”, “My Staff Resources” and select “Messages” 
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13. Message for the alert will display in inbox: 

 
 
14. Open the message by clicking the link in the subject. Individual case information will display: 

 

NOTE: When first logging into MoJobs, the system will notify you of unread messages/alerts: 

 

 

 

 

 

 

 

 

 

 

 

  


